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MEMORANDUM FOR DISTRSBUTION 

Subj : YEAR-END VALIDATION OF CQNTRACT REPORTING DATA 

EncX: (1) DDP memo of 10 September 2001 

Enclosure (1) re-emphasizes the need for accurate and 
timely contract reporting data. 

Please ensure that your organization is fully reporting 
actions both accurately and timely, especially new reporting 
elements for bundling, HUB Zones, Very Small Business set- 
asidesI and Fixed Price Award Fee type contracts. 
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OFFICE OF THE UWCJER SECRETARY OF DEFENSE 

lLB3’vIORANDUM FOR DIRECTORS OF;” DEFENSE AG~PKIES 
DEPUTY ASSIS’I’ANT SECRETARY OF’ THE ARMY 

(PRCBCL~REMENT), A!M(A? 7) 
EXECUTIVE DIRECTOR, ACQUISITION AND BUSINESS 

MANAGEMENT, ASN(RD&A) 
DEPUTY ASSISTAW SEC TARY QF *km A 

(CONTRACT1ING), SPrF/AQC 

SUDJECT: Year-end Validation of Contmzt Rqmrting Data 

As we are near& the end af the f&al year, contract qx~ti~~g efforts become 
paramount for all of us. As you know, I frequently highlight the importance of accurate 
and timely data as I address the contracting workforce. As Congress and others use this 
data to judge how well we are complying with vmious progrmn~ and initiativea, the 
accuracy of our data plays a critical role in the Departmtint’s statistics, This is where 
commanders, directors, mid-level managers, and buyers can make a real difference. 1 
seek cveryone9s suppmt in validating c)m contract reporting: data. Przdures should be 
in place now to validate quarterly and year-end data, I know many of you havg: initiatives 
underway to identify and correet inaccurate dipta throughout the entire year. I applaud 
those efforts and pass along a heartfelt thanks to your reporting monitors f~rr their 
proactive leadership. As we prepare to finalize our FY 01 data, please ask your monitors 
to pay particular attention to new reporting elements are those for bundling, HUBZones, 
Very Small Business~set~asi$es, ant Fixed Prieh: Award Fee type contracts, Typically 
newer data.e!e,ments incur higher relect rates and result in inaccurate reporting. Finally, 
as your acbvrtles and buyers begin reporting all1 their year-end actions, please seek their 
support in reporting thsse actions both accurately and timely. With their assistance, we 
pIan to close out the Department3 data before the end of the calendar ye 

Please pass my personal thanks to your contract reporting monitors and buyers for 
theti diligence each and everyday! They contribute greatly to our overall contract 
reportxng efforts - which are critical to the Department and beyond. My action officer for 
repotirtlg issues is Melissa Rider, melissaxider 

f!? 
osd.mil or (703) 695-1098, 

Deidre A. Lee 
Direcbr, Defense F?rrscurement 
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